MASTER TABLE OF CONTENTS
HOW TO USE: You can produce a master table of contents for your Logbook Binder. It lists all the documents in the binder..
· This template is an example only! Make it your own. For example, summary reports vary tremendously from program to program. We strongly recommend including at least 2-3 good summary “overview” reports along with your logbook report. Some of the samples shown are from LogTen.
· Fill out the template table below. Customize and add/remove rows as needed.
· To delete a row, click on the row to delete. Right-click and choose “Delete Cells” then “Delete Entire Row.”
· To insert a row, click at the far right of the table and press ENTER. Another row will be added below your cursor position. Alternatively, you can right-click, select “Insert,” then “Insert Rows Below”).
· Print and insert this Master Table of Contents in your logbook binder behind the first “Table of Contents” divider.
· Insert your summary reports behind the “Flight Experience” divider (note that these vary tremendously from one software program to another).
· Insert your Milestone Table directly behind the “Logbook” divider and place your logbook report directly behind the Milestone Table.
· Optional: Insert copies of training materials behind the “Training” divider. Examples include copies of certificates and endorsements from paper logbooks, Flight Safety records, etc. Alternatively, you can create a Training Table (sample on site).
· Insert any other aviation-related paperwork behind the “Miscellaneous” divider (e.g. copy of current medical certificate, letters of recommendation, military paperwork, etc. Keep all your flying records in one place.

SAMPLE ONLY – INSERT YOUR PERSONAL DATA

	[PILOT NAME]
LOGBOOK TABLE OF CONTENTS

	FLIGHT EXPERIENCE

	
	For Southwest, include their required table

	
	Flight Experience Report (use whatever overview/career summary is provided in your software program)

	
	Charts/Graphs (nice to have if supplied by your software program)

	
	Any other summaries you can generate

	LOGBOOK

	
	Milestone Table

	
	Electronic Logbook

	TRAINING
(THESE ARE EXAMPLES! MODIFY AS NEEDED – Samples below are civilian - for military pilots, insert equivalent certificates/paperwork. Make copies of all important training paperwork from paper logbooks, etc. and include them under this tab)

	
	Private Pilot Certificate

	
	Instrument Rating

	
	Commercial Pilot

	
	Certified Flight Instructor

	
	High Performance/Complex Endorsement

	
	Airline Transport Pilot Certificate (ATP)

	MISCELLANEOUS

	
	Current Medical Certificate

	
	Military paperwork (if applicable)

	
	Letters of Recommendation


