(EXAMPLE 2)
CAREER MILESTONE TABLE 
[bookmark: _Hlk107927392]WHEN TO USE:  
Use this Example 2 if you have NOT transcribed your paper logbook entries, line-by-line, into your logbook software program, and instead, have carried that time forward using “bulk entries”). For information on creating bulk entries, see our article entitled “Bulk Entries (for adding carryover time from old logbooks).”
· [bookmark: _Hlk107927599]This is an example only, adapted from a real-world pilot. Make it your own using your information.
· The job of the Career Milestone Table is to:  1) highlight your achievements, 2) show progression in your aviation career, 3) “index” milestones so they can be easily found/reviewed, and 4) demonstrate attention to detail and polish. 
· Military pilots will need to adapt the table to military milestone equivalents whenever possible. 
[bookmark: _Hlk107927777]EDITING THE TABLE:
This document is in Microsoft Word and fully editable. For Mac users, it should be portable to the Mac equivalent. Google Docs users can open it directly. 
1. To Insert a row, position your cursor in the row. Right click, select Insert, then Insert Row (choose whether it will go above or below the cursor position). 
2. To remove a row, position cursor in the row. Right click, select Delete Cells, then Delete Entire Row.

INSTRUCTIONS:
[bookmark: _Hlk107927798]TIP: Copying and tabbing certificates and endorsements and including them in your logbook binder keeps the interviewer focused on your electronic logbook and away from paper logbooks. This step is optional. 
1. Locate milestone events in your paper logbooks and mark using a temporary post-it. 
2. Locate milestone events in your electronic logbook and mark with post-its.
3. Build your Career Milestone Table from the events in both your paper and electronic logbooks, using one of the two examples below. Include the date and assign a tab number to each milestone. For undocumented sim time, indicate SIM as explained below. Print it on the pre-punched paper.
4. When tabbing with Milestone Flags, you have two options.
OPTION 1: If you chose to copy your certificates/endorsements and include them in this logbook binder (recommended), use the Option 1 table below. 
a. First, remove post-its from the paper logbooks (they are no longer needed). 
b. In your electronic logbook, begin tabbing the copies of your Certificates/Endorsements, matching the number assigned in the table. 
c. Replace post-its in your electronic logbook with the remainder of the pre-printed Milestone Flags. (Caution:  Milestone flags are permanent and cannot be repositioned or removed without damaging the paper).
OR 
OPTION 2: If you are not inserting copies of your certificates/endorsements in your logbook binder, use the Option 2 table.  You will be tabbing all logbooks. Replacing the post-its with Milestone Flags (except for SIM entries). Position the Flag at the far-right edge of the page where that entry is located. (Caution:  Milestone flags are permanent and cannot be repositioned or removed without damaging the paper).
5. Print your Career Milestone Table and insert it into your logbook binder directly behind the “Logbook” divider.
6. [bookmark: _Hlk107927893]Insert your logbook report behind this table (creating a “Table of Contents” effect).
7. DELETE ALL INSTRUCTIONS BEFORE PRINTING!



OPTION #1:  
USE THIS TABLE IF YOU ARE CROSS-REFERENCING COPIES OF YOUR CERTIFICATES/ENDORSEMENTS AND HAVE INCLUDED THEM UNDER THE NEXT DIVIDER TAB “CERTIFICATES/ENDORSEMENTS” IN THIS LOGBOOK
	Date
	Milestone
	Tab #
	Original
	Remarks/Notes

	mm/dd/yyyy
	Private Pilot Certificate - ASEL (pass)
	1
	Logbook #1
	

	mm/dd/yyyy
	Instrument Rating (pass)
	2
	Logbook #1
	

	mm/dd/yyyy
	Commercial Pilot – AMEL Add-On (pass)
	3
	Logbook #1
	

	mm/dd/yyyy
	Certified Flight Instructor Initial – ASEL (pass)
	4
	Logbook #2
	

	mm/dd/yyyy
	Certified Flight Instructor – AMEL Add-On (pass)
	5
	Logbook #2
	

	mm/dd/yyyy
	Certified Flight Instructor – Instrument Add-On (pass)
	6
	Logbook #2
	

	mm/dd/yyyy
	High Performance/Complex Endorsement (pass)
	7
	Logbook #2
	

	mm/dd/yyyy
	Airline Transport Pilot Certificate (ATP)
	8
	
	

	mm/dd/yyyy
	First Officer Qualification
	9
	
	

	mm/dd/yyyy
	CRJ 200 Check Ride (fail)  
	SIM
	
	See Passed on [DATE] 

	mm/dd/yyyy
	CRJ 200 Check Ride (pass)
	SIM
	
	

	mm/dd/yyyy
	CRJ 900 Check Ride (pass)
	10
	
	

	mm/dd/yyyy
	500 Hours Turbine SIC
	11
	
	

	mm/dd/yyyy
	CRJ 900 PIC Upgrade
	SIM
	
	

	mm/dd/yyyy
	1500 Hours Turbine PIC
	12
	
	


NOTE TO INTERVIEW PANEL: All flight time contained in my paper logbooks has been carried forward into my electronic logbook as “bulk entries.”  Therefore, the flight hours in this electronic logbook and the supporting summaries are cumulative.  See my paper logbooks for detail and remarks.


[bookmark: _Hlk107928911][bookmark: _Hlk107930668][bookmark: _Hlk107928023]

OPTION #2: 
USE THIS TABLE IF YOU ARE YOU ARE NOT INCLUDING COPIES OF YOUR CERTIFICATES/ENDORSEMENTS IN THIS LOGBOOK. YOU WILL BE TABBING ALL LOGBOOKS.
	[INSERT YOUR NAME]
AVIATION CAREER MILESTONES
	

	Date
	Milestone
	Tab #
	Tab Location
	Remarks/Notes

	mm/dd/yyyy
	Private Pilot Certificate - ASEL (pass)
	1
	Paper Logbook #1
	

	mm/dd/yyyy
	Instrument Rating (pass)
	2
	Paper Logbook #1
	

	mm/dd/yyyy
	Commercial Pilot – AMEL Add-On (pass)
	3
	Paper Logbook #1
	

	mm/dd/yyyy
	Certified Flight Instructor Initial – ASEL (pass)
	4
	Paper Logbook #2 
	

	mm/dd/yyyy
	Certified Flight Instructor – AMEL Add-On (pass)
	5
	Paper Logbook #2
	

	mm/dd/yyyy
	Certified Flight Instructor – Instrument Add-On (pass)
	6
	Paper Logbook #2
	

	mm/dd/yyyy
	High Performance/Complex Endorsement (pass)
	7
	Paper Logbook #2 
	

	mm/dd/yyyy
	Airline Transport Pilot Certificate (ATP)
	8
	Electronic Logbook #3
	

	mm/dd/yyyy
	First Officer Qualification
	9
	Electronic Logbook #3
	

	mm/dd/yyyy
	CRJ 200 Check Ride (fail)
	SIM
	Electronic Logbook #3
	Passed on [DATE] (see below)

	mm/dd/yyyy
	CRJ 200 Check Ride (pass)
	SIM
	Electronic Logbook #3
	

	mm/dd/yyyy
	CRJ 900 Check Ride (pass)
	10
	Electronic Logbook #3
	

	mm/dd/yyyy
	500 Hours Turbine SIC
	11
	Electronic Logbook #3
	

	mm/dd/yyyy
	CRJ 900 PIC Upgrade
	SIM
	Electronic Logbook #3
	

	mm/dd/yyyy
	1500 Hours Turbine PIC
	12
	Electronic Logbook #3
	


INSTRUCTIONS: Include the text below if milestone is unlogged sim time – insert the word “SIM” in the tab column.
KEY:  Where SIM is indicated, the milestone was achieved in a simulator and my sim time was not logged in the logbook
INSTRUCTIONS: Include the text below if milestone is unlogged sim time and you have created a Sim Table. Insert the word “SIM” in the tab column. 
KEY: Where SIM is indicated, the milestone was achieved in a simulator (see Simulator Table for detail).
NOTE TO INTERVIEW PANEL: All flight time contained in my paper logbooks has been carried forward into my electronic logbook in the form of “bulk entries.”  Therefore, the flight hours in this electronic logbook and the supporting summaries are cumulative.  See my paper logbooks for detail and remarks.
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